OO0LWecTBO ¢ OrpaHnYeHHON OTBETCTBEHHOCTLIO «KomnaHusa Monuad»

AONUTKA 3ALLWTDI W 6EFAEﬁéFKPiHﬁEP€@HAﬁbeIX OAHHBIX
B OBLWECTBE C OrPAHMYEHHOW OTBETCTBEHHOCTBLIO
«KOMMAHUA TOJTMAD»



NOMMTIVKA 3ALLINTDI i OBPABOTKW NEPCOHATITbHDBIX AAHHDBIX
B OBLUECTBE C OTPAHUMEHHCW OTBETCTBEHHOCTDBIO «KOMIMAHWA MONMAD»

1. Obwue nonoxeHus

1.1. Hacroawas MNonvtrka B oTHOWEeHM 0BpaboTin nepcoHaneHeIX AanHbix (fanee — MNonutrka)
COCTEBNEHE B COUTBETCTRMM C yHKTOM 2 cTarkis 18.1 DegepancHorc sakaHa « U nNepCoHanbHbiX SaHHbIX»
Ne 152-®3 ot 27 wiong 2006 r., a Takke MHbIMIX HOPMAaTVBHO-NIPaBOBLIMK akTamu Poccuiickorn epepaumm B
obnacTi 3auiuTel 1 0OpPaboTKK NepCoHarbHbIX AaHHBIX W AEUCTBYET B OTHOLLUEHHA BCEX MEPTOHAIIbHbIX
AaHHbIX (aanee — [HaHHbie), koTopble Opranmaaums (danee — Onepatop, ODLWECTBO) MOXKET NONY4YMTE OT
cyBneKTa nepcoHansHbIX JaHHbIX, SRASIOLErocsi CTOPOHONW MO MPadkiaHCKO-NPaBoBOMY JOrOBORY, a Talke
0T cyOreKTa nepcoHanbHbiX daHHbIX, COCToALero ¢ OnepatopoM B OTHOLUEHWUSAX, PErYIMPYEMbIX TPYAOBBIM
33KOHOAATENLCTROM [aanee — PaboTHuK).

1.2. Onepatop obecneunBaeT  3awuTy 0BpabaToiBaeMbIX  NEPCOoHAnNbHLIX — daHHbIX  OT
HECaHIUMORMPOREHHOIO A0CTYN2 W Pasrnailienns, HenpapCMepHOre MChoNLI0BRaHMEa WK yTpathi B
CoOTBEeTCTBUM C TpebosaHuaMu PefeparnsHoro 3akoHa ot 27 uons 2006 r. Ne 152-03 «O nepcoHankHeix
LaHHBIX?,

1.3. Wamerenne Monmrnkn

1.3.1. OnepaTtop ¥MeeT MPaBo BHOCUTL M3MeHeHus B HacToawyio Monutiky. Ipy BHeCeHMW MBMEHeHM B
saronoske TNonvTKy yKa3biBaETCA Aarta NOCnesHero obHOBREeHWs peaakuun. Hosas pepakuwa Fonitiem
BCTYNAET B CUMY C MOMEHTE €€ PasMELUEHNA Ha CanlTe, ecnv MHOE HE MPefyCMOTPEHO HOBOW penakumen
Monutrkn.

2. TepMuHbl Y NPUHATRIS COKPaleHusa

MepcoHaneHbie paHHbie (T14) — nobas nHbopmaLys, OTHOCALLAACS K NMPAMO Wi KOCBEHHO OnpejeneHHomMy
AT ONPEASNASMOMY (IHU3MHECKOMY MLy (CYOBEeKTY NePCOoHanbHbIX QaHHbIX).

OBpabotka nepcoHansbHbiX padHHeix — moboe pelcrewre (onepauwsl) WM COBOKYIHOCTL  AEWCTBURA
{onepauuit), coBepLiaeMbIX C WCMONbL30BaHWEM CPEACTB asToMaTmsauuy unn 6e3 UCMoNb3oBaHNa TaKux
CPEeACTB C NepcoHanbHbiMKM JaHHLIMK, BKoYas cbop, 3anmch, CUCTEMATY3ALMIO, HAKONNEHUE, XpaHeHue,
yTouHeHue (ODHOBMEHWe, wWaMeHeHVe), W3BMNeuYeHWs, WCNoNb3oBaHKe, nepeiadvy (pacnpocTpadHeHye,
npepocTasnenye, poctyn), obeanuuvBaHwe, OGNOKUPOBaHME, yhaneHWe, YHUUTOXMEHWE NepCoHansHbIX
ASHHBH

AsTOMaTM3aWpoBaHHas obpaboTka nepcorarnbHbX faHHbX — 0BpaboTka nepcoHanbHbIX gaHHbIX C MOMOLLbIO
CPELCTE BbiYMCTATENbHOW TEXHKIA.

WiHdbopMmaLmoHHas cucTremMa nepcoHanbHbix aadHbix (ACHO) — copokynHocTe copepkalyuxcst B Gaszax
AakHBIX MepcoHanbHeX LaHHbIX M obecrneumBaroliyix UX oBpaboTky vHMOPMAUMOHHBIX TEXHOMOrMiA 1
TEXHUYECKNX CPEACTE.

FlencoxarnkHbie AaHHbe, caenanHsle obuwienocTynHbIMM CyDBREKTOM NepcoHaneHBIX AaqHb, — 11, gocTyn
HEOIPaHMYeHHOrD Kpyra Nl K KOTODbIM NpefocTaBneH cyGbekToM MepCoHanbHbIX AaHHbiX nubo no ero
npockbe.

Briokmposanie nepcoHanbHbIX AaHHbIX — BpeMeHHOoe npekpalieHie 06paboTku nepcorantHbIX AaHHbix (38
VICKITHOYeHKeM cryyaee, ecnu o6paboTka HeoDXouma ANs YTOUHEHUA NepCOoHarnbHbiX JaHHb).
YHUMTOXEHME NepCoHanbHLIX SaHHRIX — EACTBUSA, B PE3YNbTare KOTOPLIX CTaHOBUTCH HEBOIMOMKHEIM
BOCCT2HOBWTH COLSPKaHVIE NEePCOHaNbHbLIX AaHHBLIX B UHDOPMALIMOHHON CUCTEME MEPCOHaITbHBIX faHHbIX 1
{1} B DE3YTIbTATE KOTOPLIX YHUUTOXKATCH MATEePUaritHbie HOCUTENY NEePCOHANbHBIX JaHHbIX.

Oneparop — opradnsauus, CamocToOsaTenbHO Ui COBMECTHO C APVIMK NALaMK opraHnsviolas obpaboTry
MepcoHaneHbiX AaHHBIX, 8 Takke onpeaenstowas Uermi obpaboTku NepcoHanbHbIX AaHHbIX, MOANeXallmx
00paboTke, pedcTBus (Oonepauuu), COBepiluaeMbie C nepcoHanbHbiMK AaHHbivky, OnepaTopom sBNSeTeH
O6LiecTso € OrpaHuYeHHON OTBETCTREHHOCTEIO «Komnanua Monkad» (MHH 7811613875, KM 781101001,
OrPH 1167847269308), pacnonokeHHoe no agpecy: 193232, Cankr-TNerepbypr r, BOsMbLUSBMKOB NP-KT, 40M
e 22, kopriyc 3

3. O6paboTtra nepcoHanbHbIX OaHHLIX

3.1. Nonyuenne M.

3.1.1. Bee NI crepyet nonyyats OT camoro cybwekra. Ecriy T cybbexta MOXHO MONyYdTe TONBKO ¥
TpeTber CTCPOHbl, TO cybbekT formkeH ObiTh yBefomnier 06 3TOM Wnv OT HETO AOMKHO ObiThb MOMYYEHO
cornacue.

3.1.2. Onepatop pomxkeH coobumts cyDbekTy © Uensx, MpeanonaraeMbiX WCTOMHWMKEX M cnocobax
rionyderns 13, xapakiepe nognexaiyx nonyyqerno (1, nepevrie pewctewi c (10, cpoxe, B TeueHWe
KOTOPOro LEeWCTBYET cornacue, 1 Nopsake ero OT3biBa, a Takke O MOCNeAcTBMsAX oTKasa cyDbekTa Aath
NUCbMEHHOE COrNacie Ha 1x nonyyveHue,

3.1.3. JokymeHTsl, cogepxatwe M, coznaloTes nyTem:




e COXPaHEHWs CBELEHWI, COOEPKALLMKCH B JOKYMEHTaX (NacnopT, AokymeHT ob obpasosanug,
cevaetenscTeo VIHH, neHcinonHoe cBUaeTensCcTeo U Ap.);
BHECEHWS CBEASHVIIA B YHETHbIE HOPMbI;
®  [OMyYeHWS OPUMHaNoB HeoOXOLUMbBIX AOKYMEHTOB (TPYLOBasA KHIDKKE, MeAVLMHCKOS 3aKIioveHne,
xapakTepucTika 1 ap.).
3.2. O6pabotka NI
3.2.1. OB6paboTka NepcoHanbHbiX JaHHLIX OCYLIeCTBRSETCA:
e C Corfacua cyObeKTa NepcoHanbHbIX faHHbX Ha 00paboTKy erc NepCcoRanbHbIX 4aHHbIX;
e B Clyyasx, korga obpaboTka nepcoHansHbixX AaHHbIX HeobXxoaMma 48 OCYLEeCTRIIeHNS U
BbINONTHEHKS BO3NIOXKEHHBIX 3aKOHOAATENECTBOM PO (DYHKLMA, NOMHOMOMMIA ¥ 00A3aHHOCTEN,
e B CMyYasax, KOrga ocywectensercs 06paboTka MepcoHanbHbiX AaHHbIX, AOCTYN HeOrpaHuYeHHoro
Kpyra nuL K KOTOPbIM NpefocTasneH cyObekToM NepcoHankHbIX AaHHbIX nubo no ero npockie
{aanse — NepCoHanbHbIS AaHMbie, CoenanHbie obwsgocTyntbinid CyObeKTOM NepCoHanbHLIX
LEHHbLD),
3.2.2. Lenun oBpaloTkia NepcoHanibHbixX 4aHHBIX
®  OCYLUECTBNEeHVE TPYACBLIX OTHOLLEHNH;
e  OCYLIECTBIESHWUE MPasKLaHCKO-TPaBOBLIX OTHOLWEHN;
®  BbLIIONHEHME 38KOHHBLIX TPEOORAHWA W MPESMMCaHWA rOCYAapPCTBEHHBIX OPFaHOB U MHbIX
. 3.2.3. Kareropuy CyDHLeKTOR NEPCOHaNbHEN SaRMbN,
Otpabatsiatotes NI cnepyrowyix cyGwekros M:
e husmdeckre nuula, coctositpe ¢ O6IWBeCTEOM B TPYAOBLIX OTHOLLSHUAX;
e husmHeckre nuua, yeonueilmecs us ObLlecTra;
e chusmHecKre NuLa, SBNAIOLMEcs KaHguaaTamy Ha paboTy;
e chusudeckre nuua, coctoawme ¢ OGLWSCTROM B FPEXAAHCKO-NPABOBLIX OTHOLEHNSX;
e chbMaMuecKre nula — paboTHYKK ¥ MNEHE! DYKOBCARALLMX CPTaH0B IOpWANHECKIX KL, COCTORIMX ¢
O6LeCTBOM B IPaxOaHCKO-NPaBOBLIX OTHOLUEHWSX.
3.2.4. N4, obpabaTuizacmbie Onepatopom:
® JaHHble, MOMYYeHHbIE NPY OCYLLECTBIEHAN TPYAOBbLIX OTHOLLEHR;
e JaHHsle, nony4YyeHHble A ocyllecTeneHus otbopa KanavaarToe Ha paboTy;
e  JaHHble, NONy4YeHHbIE APK OCYLLECTEIEHNI MPaMIaHCKO-TPABOBLIX OTHOLLEHWA.
3.2.5, Q0pafoTra NepcoHanbHEN 4aHHLIX BegeTcs:
e CMCMONbL30OBaHVEM CPELCTE aBToMaTU3aLnm;
¢« 083 yCnoNb3oBarins CP8ACTS aBToMaTH3aLN.
3.3. Xparerve M.
3.3.1. T4 cybwekToB MOryT ObiTe MOMyYeHb!, NMPOXOOWTL AanbHelhlyio obpabotky M nepenabBaTbCs Ha
XpaHeHne Kak Ha DyMapkHbIX HOCUTENSAX, TaK 1 B 3MIEKTPOHHOM BUIE.
3.3.2. T4, aadwmkcupopaHHeie Ha OyMaKHRIX HOCUTENSX, XPaHsaTes B 3anupasmbix wkadax mbo B
3arvpasMbix NOMELLESHIUAX C OFPaHUYEHHLIM MPaBoM JOCTyNa.
3.3.3. 1L cybrextor, obpabarthiraembie C UCMONLI0RAHMEM CDSACTE ABRTOMATHIAUMM B Da3HBIX USAX,
XPAHATCSA B Pa3HbIX Nankax.
3.3.4. He porycKaeTcs XpaHeHye 1 pasmeLlieHue JoKyYMeHTos, cofepwaliux N0, 8 OTKPbITLIX 3MEKTPOHHBLIX
kaTanorax (parnoobmerrukax) s MCINA.
3.3.5. XpareHrwe [N/ 8 chopme, nozsonstolelt onpenenmte cybvekTa M, ocyllecTsnsgeTcs He A0NbLLE, HeM
3T0ro TReBYIOT Liem UX oBpaBoTkK, U OHM NOANSKAT YHUMTOXKEHWIO MO AOCTHXEHUW uenei oBpaboTky unn
B criy4ae yTparbt HeoBX04MMOCTIA B VX AOCTVRKEHIN,
3.4, Yrnutoxkerue NA.
3.4.1. YHuuTOXEHWE [OKYMeHTOB (HocuTenen), conepxaiuvx [, npoM3BOAMTCH MYTEM GCONOKeHWs,
npobneHns (M3MenbYeHUsl), XMMWYECKOTO pasfiokeHusi, npespalieHnst B 0echopMeHHYo Maccy unn
nopoLok. Jna yHudtoxeHnsa BymadkHbIX JOKYMEHTOB AOMYCKASTCH NPUMEHEHNE WPefepa.
3.4.2. T} Ha aneKTPOHHbIX HOCHTENAX YHAYTOKAIOTCH NMYTEM CTUPEHNS Wi (QOPMATHPOBAHWSA HOCKTENS.
3.4.3. Qakr yruutoxerns N NoATBEPKAAETCS JOKYMEHTANBHO axTOM 00 YHUHTOXEHW HoCUTENeik.
3.5. lMNepepava NA.
3.5.1. OnepaTtop nepenaet T4 TpeTelm nMLEM B CNEAYHOLMX CNy4Yasx:
¢ cyObekT Bbipa3un CBOE COrnacue Ha Takue SenCTBUS,
e [epefava npefycMoTpeHa POCCUACKAM WM MHbLIM MPUMEHWMBIM 38KOHOAATENLCTBOM B PamMKax
YCT@HOBRSHHOM 38KOHOLaTeNbCTEoM MPOLeLAYPbI.
3.5.2. TepeveHb nny, koTopsiM Nepepatotes M4,
TpeTeu NXUa, KOTOPbIM NepeaaoTca (14
e [leHcroHHbIM hoHa PO anis yueTa (Ha 3aKOHHbBIX OCHOBAHUSIX),
e HarnoroBbie opraHbl PO (Ha 3aKOHHbBIX OCHOBaHWAX);
e  amp coupankHoro cTpaxoraHus PO (Ha 3aKoHHbIX GCHOBaHKUSAX);




e TEpPUTOpUanbHbI (OHI 08A3aTENbHOMO MELNLMHCKOTO CTPEX0BAHWS (Ha 38KOHHbIX OCHOBAHISIX),

e  CTPaxOBble MEOWLMHCKME opranmaauuy no o6ssarensHomMy v 40GpoBONLHOMY MEAKLIMHCKOMY
CTPaX0BaHUIO (Ha 38KOHHbLIX 11 JOrOBOPHBLIX OCHOBaHUAX),

e OaHKu onsg HauvcneHns 3apaboTHOW NaThi (HA OCHOBaHWY AOFOBOPa);

e opradbt MB[ Poccuu, nHbie rocy4apCTBeHHLIS OPraHb! 1 AOMKHOCTHEIE NALA — B CNYYaaX,
YCTaHOBMNEHHbLIX 3aKOHOAATENLCTBOM,

®  WHbBIE [iAlia, ecii 00S3aHHOCTb M0 repefade yCTaHOBEHA 3aKOHOM Wik fOrOBOROM.

4. Jammra nepcoHasbHbLIX OaHHBLIX

4.1. B cooTBeTCTBMM ¢ TpeboBaHuaMK HOPMaTUBHbEX AoKyMeHToB OnepaTopomM Co3faHa cucTema 3almrhl
nepcoHansHbix gadHsix (C3MMO), cocroswas U3 NOACUCTEM TNPaBOBON, OPraHMU3aLMOHHONR 1 TEXHWUUECKOR
3aLMTEL.

4.2. TopcucTeMa npaBCoRCH 3alwmTol npeactaenaeT coColt KOMIEeKC MPaBoBbiX, OpraHn3atioHHT-
PacropAANTENEHLIX M HOPMATUBHLIX [OKYMEHTOB, ODecreuMBalolpx cospgaHve, GYHKUMORKMPOBaHWe w
coBepisHcTeoBaHKWe C3MA.

4.3. MoacKcTema OpraHyaaLMoHHON 3alMThl BKIoYaeT B cefd opraHmMaaumnio cTpykTypsl ynpasnenus C3NM1,
PA3PELLINTENBHON CUCTEMBbI,  3aluMThl  MHOpMaLMK ripy paboTe ¢ COTPYAHVKaMuW, napTHepamnu W
CTOPOHHAMY NALIEMA.

4.4, TlogoucTema TeXHWUSCKOU 3aiumThl Skmovast B ceba  KOMIVISKS TeXHWHeCKUX, NDOrpaMMHbIX,
NporpaMMHO-annapaTHeiX cpefcTs, obecneuqmBarowyx sawwry M4,

4 4. QcHoeHbIMY Mepamy 3awmte: N nenonsayemsivmy Onepatopom, asnsoTces:

4.51. Hasnauenme nuua, oTeeTcTBeHHOro 3a obpabotky [, koTopoe OCYWECTBNAET OpraHusatiuo
obpabotkn T, obyyeHre U WHCTPYKTaX, BHYTPEHHWIA KOHTPOMb 3a cobmopeHveM ydpexaeHnem v ero
paboTHvKami Tpebosarnii K 3awyre M.

4.5.2. OnpefeneH1e akTyanbHbix yrpos Gesonacroctv M1 npu nx obpabotke B VCIA v paspabotka mep u
MeponpyvsTAiA ro aawpre T

4.5.3. PaapaboTka NONWTYKX B OTHOLLEHWA 0BpaboTy NMepcoHasibHbIX JaHHbIX.

454. YcraHosneHue npasun goctyna k [1[, obpabatbizaembiv B WCIMO, a takke obecneveHue
pericTpaLmn 1 yueta scex aeicteull, copepliaemsix ¢ M s MCML.

455 YeradosneHue VHAMBUAYAINbHLIX Naporneid AOCTyna COTPYAHWKOB B MH(QOPMAELMOHHYHD CUCTEMY B
COOTBETCTEMN C UX NPOV3BOACTBEHHbIMY 0BS3aHHOCTAMM.

4.56. TipuMeHeHre NPOoLLSALLIMX B YCTaHOBNEHHOM TMOPALKE NPOUESAYPY OUSHKM COOTBeTCTBMA CPeACTB
3aUATE KHODPMAaLINIA.

4.57. CepTvdurmposaHHoe aHTYBMPYCHOE nporpammvHoe ofecrieyeHne ¢ PerynapHo OOHOBMAEMbIMM
Saszamu.

4.5.8. CobnofeHne ycnoauii, 0BecneunBarowmx COXPanHocTs T 1 UCKIYatoLLmMX HECaHKLIMOHMPOBaHHbIN
K HWiM AOCTYM.

4.5.9. O6Hapymerne HarToB HEeCaHKUMOHUPOBaRHOIC JOCTYNE K MepCoHanbHbIM AaHHLM 1 NDUHATHE Mep.
4510 BoccraHoenenue na, MOLWUPULIMPOBaHHBIX wnu YHUHTOXEHHbBIX BCHEAcTBME
HECAHKUMOHDOBEHHOTC AOCTYNa K HIAM.

4.5.11. O6yuenne paboTHnkos OnepaTopa, HENOCPESCTBEHHO OCYLLIECTRIAIOLUX 06paboTKy NEePCOHANbHbBIX
LAHHLIX, NONOMEHWSIM 38KOHOAaTENbCTBE PO 0 nepcoHanbHbiX AaHHbIX, B TOM yucne TpebopaHuaMm K
3alMTe NepCcoHanbHbIX OaHHbIX, LOKYMEeHTaM, OonpefensdiolmmM nonvtiky Oneparopa B OTHOLIEHWM
0BpaboTrN NePCOHANBHBIX AaHHRIX, fIOKanNbHEIM akTam no ronpacam 08padoTku NepcoHanbHbLIX ASHHBIX.
4.5.12. OcyluecTsneHne BHYTPEHHErO KOHTPOMNS W ayaunTa.

5. OcHoBHbIe npaea cy6wekTa 1] u obasasnocT Onepartopa
5.1. OcHorHble npaea cybwexra M4,
CyBbeKT uMeaT NpaBo Ha A0CTYN K ero nepeoHartsHsIiM JaHHbIM ¥ CNeyioLM CBeLEHNAM!

e rnoaTeepxaeHve hakta 0bpabotkm M Oneparopowm;

e [paBoOBble OCHOBaHUS W Lier obpaboTkm ML,

e Lienu u npumeHsembie OnepaTopom crocobbi obpaboTtky M,

e  HayMeHOBaHVe 1 MecTo HaxoxoeHua Onepartopa, ceeaeHus 0 MuLax (3a UCKtoHeHMenM paboTHHKOB
Onepatopa), KoTopsIe MMEHT BocTyn K T 1Ny KOTOPBIM MOTYT ObiTh packpsitsl [l Ha ocHoBaHMA
Jorosopa ¢ OnepaTopoM unv Ha CCHoBaMyK (PefepansHOro 3akoHa;

&  CpoKW 0OpaboTKM NepCoHantHbIX AaHHbLIX, B TOM UniCne CPOKM UX XpaHeHus,
nopanok ocylecreneHna cybrekrom M npae, NPeRycMOTPEHHBIX HACTOSLMM PefeparibHbiv
3aKOHOM;

e HauMeHoBaHVe unk hamunug, UMsi, 0THECTBO W 8APEC Nuua, ocyluectansioilero obpabotky N4 no
nopydenno Onepartopa, ecnv obpaboTia ropydeHa unm ByLeT nopyueHa TakoMy JiAly,
oBpalyeHre kK OnepaTopy v HarpasneHue emy 3anpocos,
oBxanosanHue geicTeri wnn bezgeiicteus Cneparopa.

4




5.2. OBssannocTy Onepatopa.
OnepaTtop obssaH:

[ ]

@

npwn cBope 14 npepoctasutsb vHpopmaumo 06 obpabotke T4,

B cnyvyasx ecnv M Beinm nonydyeHsb! He oT cybwexkTa M1, yBeaomuTe CyBneKTa;

ripy oTkase 8 npegocraznenu N cybbekTy pasLacHsITCS NOCNEeACTBIS TAKoro OTKasa,
onybnMkosaTe Wi WHbIM - 0Dpasom  obecneunts  HEOrpaHvYeHHbI  A0CTYN K JOKYMSHTY,
OfpenensiowemMy ero nomnTiky B oTHoleHuy obpabotin M, K cBegeHvsAM O pearmsyembix
TpeboeanHnax k sawwmre NL;

NPYHAMATL HEOBX0AKUMBIE NPaBOBLIS, OPraHM3aLMOHHbBIE 1 TEXHMYECKE MeDbl 1M obecneqnsaTs
WX MpUHATUE ang 3awutel [ oT HenpaBoOMEDHCIO MM CyYanHOro OCTYNa K HAM, YHUHTOMEHUS,
namMeHeHNs, BroKMpoBaHUs, KOMMPpoBaHws, NpeAocTasneHus, pacripoctpaHenus M4, a Tawke oT
WHLIX HEMPasoMepHbIX AENCTBMA B oTHOWEHWNA T1/1;

fLaBath OTBETb! Ha 3anpocsi i obpatueHa cyGpexTos Tf, X NpescTasuTeneii 1 YrNoNnHOMGHEHHTIO
cpraHa ne sawmTte npae cybwextos M.



